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DEFENCE ACCOUNTS DEPARTMENT 

S.A.S. EXAMINATION- PART II 

FaFRNovEMBEA, 2020 

PAPER V- PRACTICAL (WITH BOOKS) 

SUBJECT: WORKS, STORES AND INTERNAL AUDIT 

34Teba4 3i/Max. Marks. 100 3447 HH/Time Allowed: 3 t/Hours 

fauforai/Notes 
1 

Only TEN questions should be attempted FIVE from Section-I and FIVE from Section-II. 

Each question carries 10 marks. 

2. 

Section-I is common to all. 

3. 

In Section II, Candidates should answer any FIVE questions from Sub-Section A-ARMY or 

B-AIRFORCE or C-NAVY or D-FACTORY as opted by them. Answer to the questions to 

Section-lI should be written in a separate answer book. 

4. 

Reasons and Authority must be given in support of the answers. 

Paper V Page 1 of 23 

S/08 CDA/20 -PV- 1 



4T-I (fHTUT 5T TET) 
Section-I (Works Accounts) 

(Common for All Candidates) 

(a) Differentiate between Acceptance of Necessity and Administrative approval. 

(3 marks) 

(b) A Sub Area Commander asked a GE to prepare designs and specifications for a work 

without Administrative Approval of CFA. Comment. 

(3 marks) 

T) 

(c) Who is responsible for acquisition of land required for defence purposes in Delhi? 

(2marks) 

)) 
Who is competent to accord approval for formation of new MES District (CWE)? 

(1 marks) 
(d) 

(1) 
Which authority is competent to sanction re-appropriation involving increàse in 

(1 marks) scale? 

(a) Under what circumstances demolition can be carried out by departmental labour?

(3 marks) 

(a) 

Which authority is competent to sanction transfer of land from ARMY to Defence

(b) 
Accounts Department for construction of office building.

(l marks) 

(T) 

Who is final authority to decide whether a particular work should be classed as an origna 
(c) 

work or pctty repair? (2 marks) 
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(dOn what basis estimated cost is worked out in case of services other than original works 

and special repairs? 

(2 marks) 

)) 
(e) Who is responsible for maintenance of Periodical Services Measurement Books? 

(1 marks) 

(i) 
Who is responsible to maintain Construction Account? 

(1 marks) 

3. 

(a) Who is competent to authorise deviations on a contract? 

(2 marks) 

(b) Who is authorised to fix all star rates relating to any contract? 

(1 marks) 

(T) 

(c) How rate of store issued to contractors is fixed in case the same is not available in the 

SSR? 

(2 marks) 

() 
(d) Under what circumstances GE can issue additional stores to a contractor? 

(1 marks) 

(e) Over issue of stores valuing Rs. 8,000 was condoned by CWE in a contract of value Rs. 

15 lakhs. Comment. 

(1 marks) 

What action can be taken against the contractor in case T&P issued on hire are lost? 

(I marks) 
(1) 
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) 

(g For what purposcs Hand Receipts are used? 

( marks) 

(h) What action should be taken, if the final account of a contractor shows that he has been 

over paid? 

(I marks) 
4 

How payment of disputed and delayed final bills is dealt by E-Section of PCDA/CDA? 

(3 marks) 

a) 

b) Who is competent to accord sanction for payment of advance money to a contractor for 
construction of labour camps? 

(1 marks) 

() Original works costing Rs. 1.5 lakhs will be budgeted under which head? 

(I marks) 

Special repairs costing Rs. 15 lakhs will be budgeted under which head? 

(I marks) 

Annual Low Budgeted Capital Works Programme is approved by which authority? 
(l marks) 

Annual Major Works Programme (AMWP) is approved by which authority? 
(I marks) 

() 

What percentage of contingencies, establishment charges and consultancy charge may be (d) 
included in the estimates? 

(2 marks) 
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S. (6) 

(a) What is the time limit within which a contractor shall apply for extension of timc? 

(3 marks) 

(b) Who is competent to grant extension of time in case of contracts? 

(1 marks) 

(c) What percentage check is to be carried out by AOGE in case of DO having star rates? 

(Imarks) 

(d) What action is required to be taken if DO increases the value of contract beyond the 

powers of the accepting authority? 

(2 marks) 

) 
(e) When does a deposit becomes due to be transferred to lapsed deposit head? 

(3 marks) 

6. 

(a) What safeguard should be taken to prevent future claims from contractors for alleged idle 

labour or additional establishment etc, while issuing DO for extension of time? 

(3 marks) 

(E) 

(b) What action is to be taken if the contractor refuses to sign the devaluation 

statement? 

(3 marks) 

(ii) 
From which head of account payment should be made in satisfaction of an 

arbitration award? 

(I marks) 
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(ii) 

Which section of PCDA/CDA allots code numbers to MES formations within 

each MES area? 

(1 marks) 

(iv) 

Test Audit objections on MES are dealt by which section of PCDA/CDA? 

(1 marks) 

(v) 78 FRTEI T EHTH EfeT artie ar vn faHTU ard zaa: afa us ( 

Escalation clause was included in a work having PDC of 78 wecks. Comment. 

(I marks) 

. 

(a) What action should be taken against a contractor who fails to return the surplus stores but 

retains them for his own use or disposes them of to his personal gain? 
(4 marks) 

E) ) 
(6) Who does the pre-scrutiny of terminal compensation claims? 

(I marks) 

(1i) 
What is the retention period of completed measurement books? 

(1 marks) 

(ii) 

Who carries out census of all measurement books on the charge of the formation 

as recorded in the register of measurement books? 

(I marks) 

T) 

(c) What action should be taken by AOGE if it comes to light that after Construction 

Accounts have been closed but an error or omission has occurred in recording the 

expenditure? (3 marks) 
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8. 

feuquft 
(a) During the serutiny of AEs it was observed that MV/DCS was applied on the total valuc 

which included SSR rates as well as some assessed and market rates. Comment. 

(3 marks) 

(b) What is meant by operational work? 

(2 marks) 

(c) Who is competent to order operational works? 

(2 marks) 

(d) Name the agencies through which operational works may be executed. 

(3 marks) 

() 2774T 

SECTION-II (Store Accounts and Internal Audit) 

(A) ARMY 

(a) How expenditure incurred by the state Govemment in escorting deserters/absentees to 

regimental centres/units is reimbursed? 

(2 marks) 

(b) Who is responsible for preparation of Apprehension Certificate? What is its purpose? 

(2 marks) 

(T) 

(c) An Army Jawan committed an offence, fraud involving financial loss of regimental 

property. His case was disposed of by taking administrative action against him. Comment. 

(2 marks) 
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) 

(d) What is the amount that can be recovered from an officer/JCOOR for damage of 

Government property by a fire due to his negligence? 

(2 marks) 

) 
(e) An officer proceeded on two days casual leave without handing/taking over of cash. 

Comment. 

(2 marks) 

2. ) 
(a) Whether LAO can carry out the audit of vehicle log book? 

(3 marks) 

(b) How many car dairies are maintained for each vehicle and why? 
(2 marks) 

(c) Nature of duty is not clearly specified in the car diary. Comment. 

(2 marks) 

(d) When a unit moves from one station to another, whether it can carry the balance stock 

with it? Elaborate. 

(3 marks) 
3 

(a) What for Train Ration Return is prepared? 

(3 marks) 

(b) Name the documents which are maintained for accounting of patients diet. 

(3 marks) 

(T) 
(c) How packing material received with AOC stores are accounted for? 

(2 marks) 
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Name the return in which ASC packing materials held on the charge of units and 

formations are accounted for? 

(2 marks) 

4 () 

(a) 1s it necessary to prepare loss statement for the loss of weight of green grass into hay? If 

not, what is required to be done? 

(3 marks) 

(b) A Military Farm prepared a loss statement in respect of animals lost but which were 

subsequently recovered after one year. What action is required to be taken? 

(3 marks) 

(c) When a Court of Inquiry finds a person responsible for the loss of animals on the charge 

of Military Farm, what amount is required to be recovered from him in the following 

cases 

1) 
In the case of purchased animals which have not calved since purchase. 

(2 marks) 

() 
In case of purchased animals which have calved at least once since purchase. 

(2 marks) 

5. () 

(a) How frequently LAO is expected to visit each unit/formation for review of local audit 

work? 

( marks) 

(b) What in meant by linking? 

(3 marks) 
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(T) 

one 
(C) HoW many copies of issue voucher are prepared whcn stores are transferred from 

Supply or store depot to another depot or consuming unit? What 1S their distribution 

(3 marks) 

) 

(d) Under what circumstances LAO may carry out an actual stock verification? 

(3 marks) 

6. () 

(a) What are risk indicators for carrying out audit of store accounts of supply and stor 

depots? 

(3 marks) 

(b) Who does the pricing of payment issues from officer's shops? 

(2 marks) 

(c) It was observed by the LAO during review of local audit work that payment issue of 

P.O.L. to individual has been made îrom P.O.L. depot. What action is to be taken by 
LAO? 

(3 marks) 

() 

(d) Whose prior approval is required for disposing of unserviceable containers locally where 
large surplus stock exists? 

(2 marks) 

7. () 

(a) For audit of a Cantonment Board, whose concurrence is required before the strength of 
the audit party or the time required for audit or both are increased, and why? 

(3 marks) 
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(b) Sernous inTegulanties were noticed like decrease in income due to leakage of revenue by 
fraud by cantonment authorities and assistance of LAO was solicited in the conduct of 

speeial innestigation. What action is to be taken by LAO? 

(3marks) 

(c) Who determines the audit fee of Cantonment Board 

(2 marks) 

() 

(d) Who carries out the audit of lcave accounts of cantonment executive officers 

(2 marks) 

(a) During the audit of a vehicle depot it was observed that principle of issuing the latest 

vehicle in stock has been followed. Comment. 

(4 marks) 

(b) Name the accounting unit in which following items are accounted for in an Ammunition 

Depot 

(marks Empty ammunition containerS and packages. 

(ii) 

(I marks) Scrap Metal. 

(c) ow it is ensured by the LAO that no double payment in claims for the allowance in 

Tespect of empty metal cartridge cases, fired bullets, brass and copper returmed by units to 

Ammunition Depots takes place? 

4marks 
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4TT-1 (sN AET 3T Htatra AaTuftm) 

SECTION-II (Store Accounts and Internal Audit) 

(B) AIRFORCE 

ation A Local Audit Officer has given a financial advice with regard to commercial 

of defence land. Comment whether this is ultra-vires his/her powers. 

(4 Marky 

(ii) 

mediate What are the aspects of local audit of Air Force units which merit drawing im. 

attention of the PCDA(AF)? How is it intimated? 

(4 2 Marks) 

2. (1) 
TTTT 

Deterioration in the condition of stores due to unduly long/inadequate storage of Rs. 95 

lakhs has been recommended by LAO for inclusion in the MFAI report. Comment. 

(4 Marks 

Distinguish between Regualtory Audit and Proprietary Audit. 

(3+3 Marks) 

3 (i) 

A ? 

In 2019 a civil aircraft made an emergency landing in one of the 1AF air bases. IAF issued 

them small quantities of fuel and emergency repairs to help the flight take ofl agam 
Approval of Air Head Quarters or MoD was not taken. Is this action of lAr 

objectionable? Should recovery of cost be made and if so at what cost? 

(2+3 Marks 
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What are the circumstances under which Conversion Vouchers are issued? 

(5 Marks) 

3faa 
ls maintenance of parallel set of store issuc registers in alternate stores location 

appropriate? 

(4 Marks) 

What should LAO do with the Local Purchase Vouchers reccived from PCDA(AF) after 

due completion of Post Audit? If any discrepancies are found in the local purchase at that 

stage, should it be taken up with the concerned unit? 

(3+3 Marks) 

5. i) 

What are the categories of audit objections which require preparation of Statement of 

Cases? 
(3 Marks) 

A Self Accounting Unit of IAF has continued with the payments in spite of an audit 

objection against such payment. Is this tenable? Explain. 
(7 Marks) 

6. 1) 

CAS has approved transfer of an unserviceble aircraft to a private educational institution 

free of cost for motivating the youth to join the IAF. Comment. 

(4 Marks) 
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ATE (ii) 

ccrtifies What are the issues which an outgoing Commanding Officer of an IAF unit c: 

before handing over his charge to a new incumbent? 

(6 Marks) 

7. (i) 

How is the turnover of oil and aviation fuel computed for estimation of losses? 

(4 Marks) 

orm Name the various categories of priority demand. What is to be done with any other fors 

of priority? 

(6 Marks) 

Who issues an Investigation Proforma for Manufacture and for which items? 

(3+3 Marks) 

In the project cost of procurement of an equipment, IAF is proposing to include all 

requisite maintenance/overhaul spares. Will this be permitted? Give justification to your 

answer. 

(4 Marks) 
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TT-II (STR ET iR 3tafr rarta) 

SECTION-II (Store Accounts and Internal Audit) 
(C) NAVY 

I. (5) 

(a) INS Mysore under the local audit jurisdiction of NLAO, Visakhapatnam is undergoing a 

major refit at Mazagaon Dock Limited, Mumbai. What action is required to be taken for 

disposal of Naval Store Accounts maintained by the Supply Officer of the ship? 

(4 Marks) 

(b) After fiting out, INS Mysore is leaving the shipyard. What action is required to be taken 

by the Supply Officer with respect to all the stores supplied by the shipbuilder? 

(3 Marks) 

(c) NLAO, Visakhapatnam while doing the audit of INS Mysore notices that some of the 

prescribed accounts are in an unsat1sfactory state and is not in conformity with the 

authorized rules or standing orders. Please describe the action prescribed to be taken by 

NLAO in such cases? 
(3 Marks) 

2 

What are the transactions which are not required to be posted in the Naval Store 

(a) 
Accounts? 

(3 Marks) 
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ficer,! MO Mumb 
(b) 

on returning of XXX Litre of deteriorated paints by the returning shin Th. 

the cause of such deterioration and a Board of Officer was appointeds 

causc of deterioration. However, invest1gation could not detenmine the 

deterioration. What action is required to be undertaken by the Naval Store . 

The o spule was on 
A case of dispute had arisen between 

INSTalwar and Naval Store Of. 

to mvestigate the 
the caus of this Store Officer in this 

(4 Marksy 
case? 

T) 

(3 Marks 
(c) Please describe the different types of stock taking in Naval Ships. 

3. (h) 

A ship is participating in a naval exercise and as a result has been given the relav 
(a) 

from provisions of complete muster. What are the conditions which need to be full 

for the same? 

(4 Marks 

(E) 
(b) What points need to be seen during the audit of Vehicle Kit Ledger? 

(3 Marks) 

T) 

What conditions are required to be fulfilled for the use of Government transport by the (c) 
technical officers for local purchase of stores? 

(3 Marks) 

4. ) 
What are offloading Plans? Describe different types of offloading plans?(a) 

(4 Marks) 

The consolidated financial implications of the Part B offloading plan for Partial/ Complete (b) 
Refits/Repairs of Ships/Submarines for the next two years exceed the delegated finanell 

powers of C in C. Even then, AoN was accorded by C in C. Comment. 

(3 Marks) 
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(T) 

() In Naval Dockyard Mumbai, for repair/refits of ships/submarine, 18% of contract value 

has been catered for growth of work. Please comment. What are factors on which such 

growth of work is dependent upon? 

(3 Marks) 

Describe the following: 

(a) Minimum Stock Limit (MCL) 

(2 Marks) 
(E) 

Skeleton List 

(2 Marks) 

T) 
Base and Depot Spares (B&D spares) 

(2 Marks) 

Authority Holding Sealed Particulars (AHSP) 

(2 Marks) 

() 
Professional Officer's Valuation (POV) 

(2 Marks) 

(a) What are the conditions under which entitled personel on Ty. Duty/Tour'Leave ete can 

draw POL for their vehicles? 

(4 Marks) 

() 

F4741 11? 

What is Flight Authorisation Book? What are checks to be done while undertaking the (b) 
audit of this document? 

(o Marks) 
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7. (h) 

DesCribe the circumstances under which Limited Tender Enquiry could be resorted to 

even when the estimated value of procurement cxceeds Rs 25 Lakhs. 
(a) 

(4 Marks) 

he Competent Financial Authority (CFA) while approving the constitution of Tender 

Evaluation Committee nominates a Finance Member also as the member of the 
(b) 

committee. Comment. 
(3 Marks) 

(T) 

(c) In a procurement case, a request was made by various prospective bidders to extend the 

date of tender opening by three weeks. The CFA approved the extension without 

consultation of IFA. Please comment. 

(3 Marks) 

8. ) 

A ship is away from the base port and is not likely to return for some time. It was brought 

to notice of Logistics Officer that five sacks of rice totaling 200 kg were infested with rice 

weevils and are likely to infest the remaining stored grain. What action is required to be 

(a) 

taken by the ship? 

(4 Marks) 

(b) What checks need to be performed by local audit officer on articles jettisoned on sea? 

(3 Marks) 

(T) 

(c) Write down the duties of Base Logistics Oficer. 

(3 Marks) 
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SECTION-II (Store Accounts and Internal Audit) 
(D) FACTORY 

What do class 2 & class 3 voucher signify? 
(a) 

(3 Marks) 

( 

(b) 
Calculate the Notional Time wages payable to the individual piece worker Mr. X in the 

Skilled Grade having Basic pay Rs 24500- in the month of June from the following 

information: 

(5 Marks) 

faari EAT 04 

No. of Sundays: 

01 

No. of Holidays: 

01 

No. of Leave taken in the month: 

11.5 T2/hrs 

Total OT hours: 

T) 

What will be the piece work profit percentage of the above referred individual piece 

(c) 
worker Mr. X if he has given an output of 225 hrs in the month of June. 

(2 Marks) 

2 () (2 Marks) 

(a) Define the following terms: 

Inward Gate Pass 

Material Inward Slip 
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T-FR 2019 HA À yà 36 ufa vAI TÀ 5.56 3T.A.UA.r YA. TZ6T TETY 1 2000 

I2000 nos. Pin Firing for 5.56 INSAS rifle was purchased in January 2019 at the rate of 
(b) 

Ks 36 per No., thereafter another 8000 nos. at the rate of Rs 36.50 per no. were purchascd 

by the factory in July 2019 and in December 2019 another purchase of 1 1000 nos. at Rs 

3 per no was completed. What will be the rate reflected in the ledger folio for the item in 

January 2020? 
(4 Marks) 

T) aRe HEI 90/00000/02 H HAI 2019 STAT 15000 HET H 5.56 3T.GI.UH.rTE. TIEHI 

In the warrant no. 90/00000/02 for the 5.56 INSAS rifle issued in December 2019 for c) 
15000 nos. it is observed that no. of INSAS rifles completed at the end of January 2020 

are 4500. What will be the cost of the pin firing (as referred in (b) above) to be booked in 

the material cost (per unit & total) column of the respective cost card by the Branch 

accounts office, if the demand note placed by the production shop is for S000 nos.? 

(4 Marks) 

(a) Differentiate between Except system & PPL system of Cost accounting followed in the 

Ordnance Factories 

(4 Marks) 

(E) 

(6) There are 3 service sections S1, $2, S3 and three production sections, P1, P2, & P3. The 

intrinsic Overhead expenditure of all sections are given in the table below. The ratio of 

distribution of overheads from the left to right is based on the no. of employees working 

in each section and the output SMH of the production sections PI, P2 & P3 as given in the 
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table below.Calculate the hourly overhead rates in the production sections P1, P2 & P3 by 

using step ladder method. 

(6 Marks) 

AI/S1 gH2/S2 H3/S3 GT1/P1 t2/P2 4t3/P3 

t 20 30 10 30 30 20 

No. of 

employees 
25000 23000 36000 84000 103000 112000 

Intrinsic OH 

expenditure 

TOTAL OH 

6000 3000 4000 

TOTAL 

OUTPUT 

SMH 

Hrly Rate 

4. 

(a) Define Block Register & Revenue Ledger 
(4 Marks) 

(E 3 xÍY 5I fafAHjUT 1996 H 3HtGH ATA F 3500000 fET TAT ATI 3ATq 5fgi 

(b) A production shop was constructed in 1996 at a final cost of Rs 3500000. As per the 

extant orders in Ordnance Factories, what will be the depreciation amount of the building 

in 2019 to be charged in the Annual Accounts? What will be the residual value of the 

building as on 31.03.2019? 

(6 Marks) 
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S. 
(5x2=10 Marks) 

Whal is the audit percentage prescribed for audit of : 

6) 

(a) Railway Warrant & Concession Vouchers 

(b) Military Credit Note 

(c) Military Special Warrant Form C 

) 
(d) Keview of disposal/sale of waste and obsolete stores including losses 

) 
()Local audit of Ordnance Factories hospitals 

6. () fa-frfaa zifTH favqut 
(a) Write short notes: 

(2x24 Marks) 

(1) 4H.Y 
MSA 

PL Card 

30 HRH FR fET arEi 3uTTE 3Tsaft yfara 6% I as 2018-19 3T T 

(b) The Unavoidable rejection percentage of 30mm Sarath Cartridge cases is 6%. The 

production plan for 2018-19 was for 60000 nos. The demand notes drawn for the raw 

material (costing Rs 800 per no) was for 66622 nos. Calculate the Loss percentage to be 

kept out of production. Who will be the authority to regularize such loss. 

(6 Marks) 

7 ) 

(a) What is stock pile? (2 Marks) 

(b) what are the code heads for creation, withdrawal & transfers from stock pile? 

(3 Marks) 
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() 

(c) What is EMD? What amount will be taken as EMD in gencral? What is the ceiling 
amount for EMD? What are the instruments acceptable for EMD? 

(5 Marks) 

8. 

(a) What is concurrent review of Cost? (5 Marks) 

(b) Please analyze the following table and comment. (5 Marks) 

51 TET 
UNIT COST OF PRODUCTION 

Work-order Qty. 
No. Year of Mfg Issue Price Mfd 

yftaff 
HTHT zuftr 

Material Labour VOH FOH Exp Total 

70/RO4 20THYTH 

36404.00 15994.00 33023.0 80152.00 13480.00 179053.00 
20xx-yy 125000.00 

03aterarairare7o) 

70/aaaaa/04 

ITEM A 

(EP CODE- 64862.00 13089.00 162111.00 
32409.00 20203.00 31548.00 

Est. 0sbbbbbb70) 

205 70/UER 04 
HTSZ 25203.00 51051.00 13538.00 133596.00 

42 28171.00 15633.00 
130000.00 
-

20ww-xx 

03atet7araT:0) 20336.00 27780.00 57925.00 12143.00 143298.00 
25114.00 

Estt. 70/aaaaa/04 

ITEM A 20HU 

(EP CODE TTS 13186.00 167583.00 
22860.00 30776.00 67604.00 

30 33157.00 

G3bbbbb70) 20xx-yy 
125000.00 

64862.00 13089.00 162111.00 
32409.00 20203.00 31548.00 

Estt. 

70/gUUU 04 20HuH. 

10216.00 I54669.00 
59991.00 19997.00 27338.00 65219.00 

14 31899.00 

20xx-yy 125000.00 63523.00 13089.00 
32409.00 19777.00 31193.00 

03atetretrehat70) 
70/aaaaa/04 

Esl 
ITEM A 

(EP CODE 
03bbbbb70) 

--- XXX --- 
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0319 
TeNT HT faHTT 

DEFENCE ACCOUNTS DEPARTMENT 

S.A.S. EXAMINATION - PART II 

HHT/AoWEMBER, 2020 

PAPER VI-THEORY (WITHOUT B0OKS) 

SUBJECT: WORKS, STORES AND INTERNAL AUDIT 

4474 Time Allowed: 3 Hours 3TercFTH 3/Max. Marks. 100 

fauqiurri/Notes: 

Only TEN questions should be attempted - FIVE from Section-I and FIVE from Section-II. 

Each question carries 10 marks. 

Section-I is common to all. Each question will carry 10 marks. 

3 

Candidates permitted to answer questions relating to ARMY or AIRFORCE or NAVY or 

FACTORY portion of section-lI should answer any FIVE questions from Sub-Section A- 

ARMY or B-AIRFORCE or C-NAVY or D-FACTORY. Answer to the questions to 

Section-II should be written in a separate answer book. 
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HTT-I (HfuT.71T AUT) 
Section-1 (Works Accounts) 

7vt araforut ferm rATa) 
(Common for All Candidates) 

1. () 

(a) Can GE refund portion of contractor's security deposit? If yes, bring out the situation 

wherein GE can exercise his power? 
(3 Marks) 

(b) How are Works Services classified? (3 Marks) 

T) 

(c)What provisions govern local MES authorities? May please also quote specific 

provisions in respect of sanitation matters? 

(2 Marks) 

() 

What is the monetary limit for making advance payment by MES when they entrust the (d) 
work to other agencies? Who audit the final bills in these cases? 

(2 Marks) 

2. )AAfea *T 
(a) What 

) HT.Y532263 
IAFW 2263

(ii) T. q5. FT.TÍ.r, 258 

IAF CDA 258 (2 Marks) 

(b) Define the following: 

(i) fRTT 34THTH TTEET 

Rent Assessment Ledger 

Item Rate Contract 
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Construction Account (6 Marks) 

T) 
(c) What do you mean by Stock Book Rates? (2 Marks) 

(a) Can Technical Sanction exceeding the amount of administrative approval be issued for 

taking tender action? If yes, state reasons. 

(3 Marks) 

(b) What are the basic principles for undertaking Defence works? 

(5 Marks) 

(c) Is Administrative Approval to be revised if scope of work is reduced? If so, please 

elucidate. 

(2 Marks) 

4. 

(a) Can the contractor suspend the progress of works? If yes, explain how. 

(3 Marks) 

(b) Explain how contract can be cancelled on account of corrupt acts. (4 Marks) 

(T) 

(c)At what rate can compensation be recovered from the contractor for delay in completion 

of work along with maximum limit for the following: 

) 
Term contract 

(ii) 
Other contracts (3 Marks) 

5. () 

(a) What are the types of operational works? (4 Marks) 
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wat are the executing agencies through which operational works can be ordered? 

(2 Marks) 

(c) How is the disposal of Operational Works Asset caried out? (4 Marks) 

What are the points to be verified by the AO while checking the Construction Accounts? 

(5 Marks) 
(a) 

(b) What are the points to be seen while admitting escalation claims? 

(5 Marks) 

(a) Being an AAO and posted in Engineering Section, what are the checks you will 

undertake while auditing Technical Sanctions? 

(5 Marks) 

(b) How is the budgetary control done in respect of the works carried out on behalf of Navy, 

Air Force and Factories for the following: 

(i) 
Through the Agency of MES 

(ii) 
Through the Agency of the Civil PWD authorities other than on a standing 

arrangement 

(3 Marks) 

T) 
(c) What are the points to be examined while auditing the following bills? 

(i) 
Telephone Rent bills 

Bills for periodical services (2 Marks) 
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(a) What are the points to be seen while scrutinising the following: 

Deposit Register 

Register of MES Advances 

(4 Marks) 

(b) How is review of allotment of quarters carried out? 

(3 Marks) 

T) 

(c) While performing Local Audit, how would you examine Vouchers of Contingent 

Charges relating to MES? 

(3 Marks) 

SECTION-II (Store Accounts and Internal Audit) 

(A) ARMY 

1. ) 

(a) What are the various classes of stores issued from a Supply Unit ? 

(3 Marks) 

(b) Bring out the various categories of issue of stores from Ordnance Depots on payment. 

(4 Marks) 

(c) What action to be taken in case of Non Receipt of Vehicle Log book? 

(3 Marks) 

(a) How is loss of kit inventory treated? 

(2 Marks) 
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Bring out the Store Accounting Procedure pertaining to Army Headquarters in respect of 

the following: 

(b) 

(i) 
Library Books 

(ii) 
Hot and Cold Weather Amenity Stores 

Defence HQ Journal 

(iv) h1 

Publications (8 Marks) 

3 ) 
(a) What is the procedure for Stock. verification by Defence Accounts Department? 

(3 Marks) 

(b) State the general procedure adopted by Army Headquarters for disposal of surplus stores. 

(3 Marks) 

(c) Briefly define the following: 

Kilometre Card 

Vehicle Log Book 

(4 Marks) 

A. 

(a) What are the general principles for local audit of all store accounts? (4 Marks) 

What are the general principles to be observed by LAO at the time of stock verification? 

(4 Marks) 
(b) 

(c) What does the Local Audit Completion Report contain? (2 Marks) 
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(a) Bring out the salient points to be seen during the audit of Depot Contingent Return 

(4 Marks) (1AFA 173). 

(b) What are the functions of Composite Food Laboratory? (4 Marks) 

T) 

(c) Name any four auditable documents pertaining to Quartermaster Branch. 

(2 Marks) 

6. 

(a) Briefly explain the objects of inspection of Public Fund Account by LAOs 

(3 Marks) 

(b) What will the LAO observe during the audit of Officc Allowance Fund Account? 

(5 Marks) 

T) 

(c) 
What are the special checks to be exercised by LAO during inspection of Military 

Hospitals? 
(2 Marks) 

7. 

(1937) ETT 74T 34aTd (às) fn41 "TT ? 
What are the documents to be maintained by Defence Estates Office as mandated by the 

(3 Marks) 
(a) 

Cantonment Land Administration Rules (1937)? 

Bring out the special instructions for LAO while inspection of Accounts of Territorial

(5 Marks) 
(b) 

Army Units. 

T) 
(2 Marks) 

(c) What will LAO ensure while audit of Educational Training Grant? 

(a) 
What are the financial investments in which Regimental Funds can be invested? 

(3 Marks) 
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(6) What is the procedure for drawal of ration when soldier is admitted in hospital? 

(2 Marks) 

T) 
(c) What is Pouch Ammunition? 

(2 Marks) 

(d) How are the stores left over disposed off in respect of the following? 

(i) 
Ordnance and ASC Stores 

(ii) 
Schools Stores 

(3 Marks) 

4T-II (HETR AET ATN 3Tafras reTuta) 

SECTION-II (Store Accounts and Internal Audit) 

(B) AIR FORCE 

1. (i) 

The intermal audit has to provide an independent assurance that internal controls are 

functioning effectively and organisation achieves its objectives while complying to all 

applicable laws.' What are the pre-requisites to meeting this objective? 

(6 Marks) 

Why should auditors conducting the local audit start the work by reading the post audit 

reports? 

(4 Marks) 
2. 

Mention important aspects to be verified at the time of audit of sanctions. 

(6 Marks) 
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(i) 

While making the Payment Issues to Oflicers and Flight Cadets, how is the correct 

pricing ensured? Also state how recovery of cost for part worn serviccable items made? 

(2+2 Marks) 

. () 

Explain in detail, the aspects to be checked while auditing the expenditure on 

ammunition for ground defence. 

(6 Marks) 

What is Station Sick Quarters? How would you audit them? 

(2+2=4 Marks) 

1) 
What are the audit checks to be done in case of disposal of salvage and surplus? 

4. 

(6 Marks) 

Under what circumstances a ground rent is to be recovered from a vender? 

(4 Marks) 

5. ) 

Can Air Force vehicles be given to individuals on payment basis? If yes, what audit 

checks are to be applied while serutinising such cases? 

(6 Marks) 

(ii) 
f 4HTfe4r I fequft 

A unit has refused to produce a passengers manifests marked as "Top Secret' for local 

audit. Comment. 

(4 Marks) 
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6. (i) 

While auditing the defence land held by an Air Force unit, the LAO notices that it 

been used for cultivation using troops. Explain how and when it can be done and wha 
has 

should be examined in audit? 
(6 Marks) 

(11) 

An AF unit has done physical property check for the whole year on 31 March. Isit 

to objectionable? Also, bring out the aspects to be verified by the LAO with respect 

property check. 

(4 Marks) 

7. i) 
What aspects are to be borne in mind while computing the demand for ammunition? 

(3 Marks) 

Aviation oils and lubricants based on the actual usage and requirements of the Air Force 

are contracted by Air Hqrs directly from the major oil PSUs. Comment. 

(4 Marks) 

What are iterms for which Air Force is dependent on Army for procurement and why? 

(3 Marks) 

8. ) 
What activities precede a periodical review? 

(5 Marks) 

(1i) 

Would it be correct to state that rotables can't be put to reuse? Who approves the scales 

of rotables for signals? 

(3+2 Marks) 
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(T) HTAT 
SECTION-li (Store Accounts and Internal Audit) 

(C) Navy 

(a) What are the categories under which various audit processes carried out during the audit 

of store accounts of Store Depots, ships and establishments fall? (3 Marks) 

(b) Please describe the procedure in handling of issue vouchers (S. 134 or its equivalent) 

when stores are transferred from one Naval Store Depot to another Naval Store Depot or 

to a Ship/Est. (4 Marks) 

T) 
(c) Please describe various categories of Naval stores. Give two examples of each. 

(3 Marks) 

(a) 
What authorities have been vested full powers of provisioning within the approved 

Provisioning Plan? Please name them along with the type of equipment, spare parts and 

(3 Marks) 
stores for which such powers have been vested in them. 

What does ABER Stand for? What is the procedure for replacement of equipment 

(4 Marks) 
(b) 

through ABER? 

Please write down the main objects of Inspection of Public Fund Accounts of IN 

(3 Marks) 
(c) 

Ships/Establishments. 

What are the duties of NLAO with respect to stock verification during his periodical 
(a) 

(5 Marks) visits to ships/establishments? 
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Please write down five audit checks, which NLAO has to perform during the audit of the 

Loan Register. 

(b) 

(5 Marks) 
4. 

(a) Write down any three circumstances under which a contract can be terminated. 

(3 Marks) 

(b) Please write down the heads where inventory losses not due to depreciation can be 

categorized. 
(3 Marks) 

T) 

(c) What is Letter of Credit (LC)? Please describe the advantages to buyers and sellers in 

using LCs as a means of payment. Compared to this what are advantages of Direct Bank 

Transfer (DBT) for the buyers? 

(4 Marks) 

5. 

Can a centrally procured item be procured locally by a formation or depot after obtaining 

NAC from the Central Procurement Agency? 

(a) 

(4 Marks) 

(b) What are the cases under which procurement of goods of foreign origins from indigenous 

suppliers are treated as import? 

(3 Marks) 

(T) 
(c) Pleasc describe the following: (3 Marks) 

) 
NSQR 

(11) g.73T 
ISQR 
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Define the following terms: 

) 

(a) Sea Stores (2 Marks) 

(E) 

(6) Indent (2 Marks) 

H4-fr 
(c) Sub-List (2 Marks) 

) 

(d) On Board Spare Parts (2 Marks) 

(e) Revocable Letter of Credit (2 Marks) 

7. 

(a) Please list down various types of contracts which can be entered into by the Government. 

(3 Marks) 

(b) Describe Sailors Basic Training Grant. (3 Marks) 

(T) 
(c) What is a Survey? Please describe its purpose and various types of Survey? (4 Marks) 

(a) For the procurement of provisions in Base Victualling Yard, what are the circumstances 

under which re-tender can be resorted to? (3 Marks) 

(E) 

What are occasions when Base Victualling Officer can make local purchase of 

provisions? Does he need to take prior approval of CFA in all cases of local purchase? 

(6) 

Please comment. 

(4 Marks) 

T) 
(c) What are the authorities which can blacklist a registered supplier of victualling stores? 

(3 Marks) 
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SECTION-II (Store Accounts and Internal Audit) 

(D) FACTORY 

. ) 

(a) what is systematic overtime? 

(2 Marks) 

Elucidate on the Overtime admissible to an Industrial Employee under Factories act. 

(5 Marks) 
(b) 

(c) What is departmental OT? To whom this Departmental Overtime is admissible? 

(3 Marks) 

2. ) fafefaa r HaH feuut frd 
(a) Write Short Notes on: (3x2.5=7.5 Marks) 

(1) 
Job Costing 

(ii) t4T (ITETE) FIPTTeUT 

Process Costing 

(i) 513- TdAU 

Foundry Costing 

(b) In the traditional format of Cost Accounting in Ordnance Factories, how many accounts 

are presented and what are they? 

(2.5 Marks) 

(a) Write briefly on: (2x 2-4 Marks) 

(i) HTETtTa (5E) TTT 

Deferred Revenue 

(ii) RTYa 
Preliminary Expenses 
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(b) What are the main features of the Renewal Reserve Fund of the Ordhance Factories? 

Why it has been created? How the fund is being operated? 

(6 Marks) 

4 

(a) What are the audit checks for payment of local purchase bills in a Branch Accounts 

Office? 

(5 Marks) 

(b) Write the level of officers authorized to sign a punching medium depending on the 

amounts of bills. 

(2 Marks) 

3 
What is Book Debit? Give few examples of Book debit in respect of Ordnance Factories. 

(3 Marks) 
(c) 

(a) Wlhat are the sequences of steps involved in financial appraisal of a new capital 

acquisition proposal? 
(4 Marks) 

(b) What is meant by PFC in Ordnance Factories? Describe the role & Function of PFC. 

(4 Marks) 

T) 

As per the PCA(Fys) important circular of September 2013 who are the competent 

authorities for nominating alternate member of the TPCs in lieu of Controller of Finance 
(c) 

&Accounts (Fys) and a DCFA? 

(2 Marks) 
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6. 

(a) Describe briefly the charter of duties of a TPC cell in the Branch Accounts Office or a 

Controller of Finance & Accounts (Fys) office. 

(7 Marks) 

()1&(AAMTT,) 3-Tecf ATHt (3TR.H,) rtAtfea 
(b) Define NRR& NRM. 

(3 Marks) 

(a) What is the concept for drawl of material in respect of UAR as per the Batliboy 

committee recommendations? 

(3 Marks) 

(b) What is the methodology for the calculation of abnormal rejection (BNR) in Ordnance 

Factories? 

(7 Marks) 

(a) What is ABC analysis? Which items are categorized as 'A' items? 

(3 Marks) 

(b) Define Transfer voucher and Nominal vouchers 

(6 Marks) 

c) What are the full forms of SFC & SVC? 

(1 Marks) 

---- XXX ---- 
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0322 

DEFENCE ACCOUNTS DEPARTMENT 

S.A.S. EXAMINATION - PART II 

arAlovEMBER,2020

PAPER VI1-THEORY (WITHOUT BOOKS) 

SUBJECT: FINANCIAL MANAGEMENT, IFA SYSTEM AND ELEMENTS OF LAW 

34H H4/Time Allowed: 3 T/Hours 3TfercbT4 3-/Max. Marks. 100 

faufurat/Notes 
1 

3 T7 4TT-I11 5 T À3 AI

In all, candidates are to attempt 10 questions-4 questions out of 6 questions from Section- 

1, 3 questions out of 5 questions from Section-lI and 3 questions out of 5 questions from 

Section-ll. 

2. 

Each question in Section-I, II and IlI carries 10 marks. 

3. 

Answer to questions in respect to cach section should be written at one place. 
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HTT-I (tanta ha) 

Section-1 (Financial Management) 

1. ) 

What is the rule of 72? Calculate how much ume il will take to double an amount at the 

interest rate of 12% using this formula? 

(5 Marks) 

( 

What is the formula for rule of 69? Using this formula calculate how much time it will 

take to double the amount when the interest rate is 10%?

(5 Marks) 

2. () 

As a general rule a cheque shall not be issued for a sum less than rupees ten. Give any 
(a)

two exceptions to this Rule. 

(5 Marks) 

(b) 
Up to which date will a cheque issued in the month of January will be payable as per 

Treasury Rules? 

(2.5 Marks) 

() 

How does payment to persons not in Government employment need to be processed as 
(c) 

per Treasury Rules? 

(2.5 Marks) 

(a) Please mention three type of procurement from GeM portal , along with the monetary 

ceiling to each of them? 

(5 Marks) 
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(b) As per GFR under which two conditions(Law) shall a bidder who has been convicted of 

an oflence be debarred from bidding and what will be the maximum period of debarment? 

(5 Marks) 

As per GFR, ordinarily advance payments can not be made for services rendered or 

supplies made. What are the exceptions to this rule? 

(a) 

(5 Marks) 

344T t74T T HTATE 

(b) What is the full form of QCBS? For which type of procurement can it be used as per 

Rules under GFR? 

(5 Marks) 

5. () 

(a) Please enumerate four facilities extended by the Government to MSME firms under 

Government store purchase programs.
(5 Marks) 

(b) What action should be taken if an unregistered fim claims compliance under LTE 

tendering? 
(5 Marks) 

6. () 

Name three situations which would imply lack of competition as per DPM-2009. 
(a) (5 Marks) 

(T) 

What happens if the LI vendor withdraws his offer after opening of Bids? As per DPM- 

(b) 
2009 what action should be taken against such vendor? 

(5 Marks) 
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TTRT-II (Tpa fatta aaTE JUTT) 

SECTION-II (FA SYSTEM) 

1. () 

(a) 
Can the fund provided for voted expenditure be appropriated to mcet charged 

expenditure? 
(2.5 Marks) 

(b) Can the funds from other heads be diverted to augment travel expenses with the advice of 

financial adviser? 

(2.5 Marks) 

T) 
(c) Can the departments of the Central Government create the post of officer on special duty, 

if yes what are the conditions? 

(5 Marks) 

2. ) 

What is CBRP? Can the powers given in DFPDS schedules be utilized for this, If yes (a) 
what is the upper ceiling of power for CBRP cases? 

(5 Marks) 

What are the three aspects of procurement which are covered under procurement power (b) 
given in DFPDS 2016? 

(5 Marks) 

3 ) 

(a) 
What are the four conditions that need to be satisfied for treating an agreement asa 

contract and make it enforccable? 

(5 Marks) 

() 
What are the conditions under which a letter of acceptance of contract can be withdrawn 

(5 Marks) 
(b) 

by the purchaser? 

Paper VIll Page 4 of 7 



4. () 

(a) What is ERV? In which type of contract it can be included? Is it payable if DP is rcfixed/ 
extended? 

(5 Marks) 

(E) 

(b) Name threce private sector banks authorized to carry out government transactions. 

(5 Marks) 

Kindly give minimum two differences between the following: 

5) 
(a) EMD and PBG 

(5 Marks) 

(b) Repeat Order and Option Clause. 

(5 Marks) 

SECTION-III (ELEMENTS OF LAW) 

1. (5) 

(a) 
What are the four important areas covered under comprehensive audit done by the CAG 

for Public Sector Enterprises?
(5 Marks) 

When was the system of comprehensive appraisal of companies of the Union 
(b) 

Government through audit board introduced and what is the basic composition of the audit 

board. 
(5 Marks) 

2 
Please menlion the date from which the sale of goods act has been made effective? 

(2.5 Marks) (a) 
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(b) What is the meaning of delivery as per the sale of goods act 1930? 

(2.5 Marks) 

(T) 
(5 Marks) (c) Mention two conditions implied in case of contract for sale by sample 

Please answer true or false: 

(a) A bill cannot originate in the Council of States. 

( 

A bill pending in the Council of States which has not been passed by the House of the 

People shall not lapse on dissolution of the House of the People. 

) 

A bill which is pending in the House of people or which have been passed by the House 

of People and is pending in the Council of St�tes shall lapse on dissolution of the House of 

the People. 

(C) 

Estimates related to expenditure charged upon the Consolidated Fund of India shall not be (d) 
discussed in either House of Parliament. 

(4 x 2.5 Marks) 

(a) Under which article of the constitution is the Contingency Fund of India is established and 
under whose disposal it is kept? 

(5 Marks) 

(b) What is the difference between salaries, pensions payable to persons serving under CAG 
and other Central Government services as far as the Consolidated Fund of India is 
concern. 

(5 Marks) 
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5. () 

What is the full form of UNCITRAL which is a specializcd comnission under United 

Nation crealed by the General Assembly for Arbitration. 

(a) 

(2.5 Marks) 

(E) 
(b) In which year did the UNCITRAL conciliation rules come in to effect? 

(2.5 Marks) 

T) 
(c) What are the recommendations of the General Assembly in its resolution No 40/72 of 11 

December 1985. 

(5 Marks) 

---- XXX --- 
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0321 
DEFENCE ACCOUNTS DEPARTMENT 

S.A.S. EXAMINATION- PART II 

a oveMBER , 2020 

PAPER VIII- THEORY (WITHOUT BOOKS) 

SUBJECT: OFFICE cOMMUNICATION 

H/Time 3 /Hours 3Hea4 3iE/Max. Marks. 150 

fauufurat/Notes:
1. 

This is a qualifying paper only in which a candidate has to compulsorily secure 60 marks. Marks 

secured in this paper will neither be counted in the aggregate marks nor will be added in total 

marks secured in other papers. 

2. 

Four (4) questions are to be answered by the candidates out of 6 questions. 

3. 

Question No. 1 is compulsory carrying 40 marks. 5 and 10 marks are reserved for the title and 

summary of points respectively and 25 marks for précis proper. 

Question No. 2 is also compulsory carrying 40 marks. 

. 

70 3i (35x2) 
Candidates are to attempt 2 questions out of questions set at serial nos. 3 to 6. Each question 

carries 35 marks, the total being 70 marks (35x2) 
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. Make a precis of the write up placed below. Also suggest a suitable title and give 

(40 Marks) 
summary ol points. 

1. 

2. 

3. 77 tfaarm Tueh ä t 3. 
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5.2.3 dT77ATAt aA 3uafa Harrta7 

)2011-12à 2015-16 dua atq ea, sati TË, FTmg À 103 I zaa v 

TTRE 5TT 

(11) 

A review was undertaken to ascertain the efficiency and effectiveness of the Pension 

Disbursement System including the budgeting, accounting and inlernal controls existing in 

the four pillars of the defence pension system viz., the Record Offices, the Pension 
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Sawtivmng Authorities (P'SAs), the Pension Dislbusement Apeneiex (P'DAN) und tlhe 
Reserne Bnk of lndia. The objective of the review was to report on the cllicieney ad 

ettectineness issues, inehuding the mtomation Technology applicalions in place, willi 
view to make appnopriate recomnendations. 

Key Findings 

. lneomplete accounting of pension enpenditure 
We observed that every year substantial amount of expenditure was not booked to the 

pension head of account and was lying under RBI Suspense head beeause of the inability 
of the banks to furnish the Pension Payment Serolls on the basis of which the Principal 
Controller of Desence Accounts (Pension) |PCDA (P)) would book the amounts to the timal 
head of account. This resulted in ineorreet depiction of pension accounts, witlh atlenlant 
implications for the reveue deficit figures of the government. The cumulative amount 

lying in the suspense head at the end of Mareh 2016 was Rs. 6,831,95 crore. 

2. Inefficiencies in the pension authorization process 

We observed that the process for authorization of the pension involved several players and 
multiple stages, often resulting in avoidable delays in issue of the pension payment orders 

(PPOs). There was a need tor review of the authorization process, so that it is less 

cumbersome and less time consuming. 
We also observed that although the informmation is being captured clectronically at the 
Record Offices, the PSAS and PDAs, the lack of their integration results in an incfficient 
tlow of intormation that is prone to transcription errors and the resultant errors in the 

pension payments. 

3. Deficiencies in the pension disbursement system 

We observed that the transmission errors as well as other mistakes in the banks, which 
account for nearly 75 per cent of the pension disbursements, had resulted in numerous 

cases of underpayments and overpayments. The main points noticed were: 

a) We identified, based on test check for one month, cases of 21,434 pensioners who 
were under-paid amounting to Rs. 106.17 crore. Major reasons for underpayments 
were non-revision incorrect revision of pensions, non-restoration of commuted 

portion of pension, wrong revision of disability element, and non-revision of fixed 

medical allowance. Analysis of bulk data for the period 2011-12 to 2015-16 
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ndicated possible underpayment of Rs. 228.85 crore. These cases needed detailed 

investigation. 

b) Silarly, we observed overpayment of Rs. 118.23 crorc to 1 1,973 pcnsIoners based 

on test audit of the records of one month. Major reasons lor over-payment were 

ncorreet revision of pension, non-deduction of commuted portion of pension, and 

egular payment of fixed medical allowance. Analysis of bulk data lor the period 

2011-12 to 2015-16 indicated an overpayment of Rs. 518.70 crore. T hese cases 

necded detailed investigation. 

c) Our audit also indicated several cases of double payments and other irregularities in 

disbursenment of pension such as pensions of multiple pensioners being credited to 

one account, pension being paid by the PDA without the Pension Payment orders 

(PPOS), and certain instances of pension being paid from the defence head to the 

pensioners of other departments. 

d We also observed instances of delays in recovery by the PDAs of the amounts 

overpaid by them. 

e Analysis of the pensioners bulk data maintained by PDAs showed several 

deficiencies in the data maintained such as missing account number, name or the 

PPO number, errors in the date of birth recorded in the system, pension for the same 

PPO credited to different accounts, and pension for different PPOs being credited to 

one bank account etc. There were also mismatches between the information in the 

banks' payment scrolls and the information maintained by the sanctioning authority 

i.e., PCDA 

f 
Lack of validation checks and missing information were also noticed in the 

Aasharaya software used by the Defence Pension Disbursing Offices. 

There were several cases of non-deduction of Income Tax at source. 

4. Key Recommendations 

Some of the key recommendations made by us in light of the audit findings are as 

follows: 

RBI should make the reimbursement to the banks conditional upon the proot 

of submission of the payment scroll to the PCDA(P). Alternatively, RBI 

should introduce linancial disincentives for not submitting the electronic 
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sctolls (c-surolls) to PCDA(P) Allahahad 

W hile the existing monitoring system for timely authorization f the pension 

should be strengthened, the existing proxedure sheuld he reviewerd to see 1f it 

could be simpified to make the proce lese cumhersme and lees tine 

consuming Lessons learnt on the non-defence, civ pension sude. nchding 

delegated powers to Heads of the Offices to sanction pensin. could he 
Cxplored for adoption 

PPOs should be sent by the PSAs directly to the PDAs, in electronic form 

The three pillars-Record Ofices, PSAs, and PDAS should be connected 

online, enabl1ng automatcd flow of information, in a secure mode. with proper 

alidation and security checks. 

PCDA (P) should implement comprehensiv e e-aud1t of the scrolls for timely 

detection of deviations, including under and overpayments, to enabie prompt 

coTective action. 

PAN number should be captured in the oniginal protile maintained by the 

Record Offices and travel through the chain of transmission to the PDAs to 

facilitate TDS. 

In order to provide the pensioners a hassle-free method of submit1ing life 

certificates to the PDAs, Aadhaar number should be captured to take 

advantage of the Jeevan Praman initiative of the Government. 

5. INTERNAL CONTROLS- Based on the findings of audit discussed in the preceding 

chapters, some important control weaknesses can be identified in the defence pension 

management system. These weaknesses, discussed in the following paragraphs, need to be 

addressed to make the system more robust, efficient and effective. 

5.1 Control Weaknesses in the Record Offices 

The Record offices were deficient in controls resulting in inadequate monitornng of the 

delays in processing of the pension claims at different stages. It was observed that although 

the Record Offices were designed to be the repository of service records, substantial 

amount of tine was being iaken, oftlen contributing signiticantly to the delays, in geiting 

information from the units etc, belore the date of discharge of the ex-servicemen There 

appeared to be a need to review the existing arrangement to ensure that the Record Offiees 

possess updated infomation whenthe pension cases are due to be taken up and he 

procedural rcquisements of sending the cases back tuo the units are munzed 
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5.2 Control deficiencies in PCDA(P) 

5.2.1Discrepancy in the number of pensiones 

AS per Ministry of Defence statement presented in Lok Sabha (February 2017) the assessed 

number of defence pensioners was 25,00,631 as on 01/04/2016 which was also confirmed 

to the Audit by the CGDA. However, on consolidating the pensioners data obtained by 

Audit from all the CPPCs of banks and other Pension Disbursing Agencies for March 

2016, the number of pensioners came to 29,14,594. The difference in these numbers shows 

lack of adequate control in maintaining correct information and it needs to be reconciled by 

the CGDA/PCDA (P). This also under-scored the need for only one source of truthin 

capturing the pensioners' information, e.g., the Record Offices; for strong controls to 

ensure that the PDAs send their payment scrolls immediately after making the 

disbursements; and for comprehensive audit of the information in the scrolls received in 

PCDA (P)'s office. 

MoD stated that data collected from each PDA indicated that the number of pensioners on 

01 April 2017 was 30,31,618. However, there was no indication that the number had been 

reconciled with its master database of PPOs issued; in the absence of this, the authenticity 

of the number of pensioners remained unverified. MoD while carrying out the assessment 

of the actual number of pensioners on first of April every year needs to reconcile the data 

with the number of PPOs issued. 

5.2.2 Control deficiencies in expenditure accounting 

PCDA (P) is required to book the expenditure on pension to the correct head after matching 

the amount of reimbursenment advised by the RBI with the detailed payment scrolls 

received from the banks. As the receipt of scrolls from the banks is irregular, PCDA (P) 

has little control over recording of correct expendiure on pension, and thousands of crore 

of expenditure, already reimbursed by RBI to the banks, remain pending for years in the 

suspense account, affecting the correctness of the account in a material manner. The 

absence of seroll numbers or mistakes in scroll numbers in the Date wise Monthly 

Accounts (DMAs) sent by the RBI adds to the difficulty of monitoring expenditure and its 

correct accounting by the PCDA. 
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5.2.3 Inadequate Audit of Pension Payments 

The Defence Accounts Department Office Manual stipulates that audit of defence pension 

payments should be conducted at least once in a financial ycar to ensure that the payments 

made to the pensioners have been subjected to the prescribed checks. Scrutiny of Internal 

Audit Reports of the PCDA (P) for the period 2011-12 to 2015-16 revealed a decreasing 

trend in the coverage of internal audit of pension accounts, from I| to 0.27 per cent of the 

pension accounts. PCDA (P) attributed it to shortage of manpower. Mol) stated (March 

2017) that PCDA (P) had started in-house development of e-audit software and their spot 

audit teams were also being detailed to rectify/ reconcile the mismatch in data. We 

obsc:ved that the e-audit project, conceptualized in September 2014 for audit cf pension 

payment ti:ough e-scrolls, was not implemented as yet. PCDA (P) attributed it to 

submission of e-scrol!ls by PDAs in incorrect format despite several instructions. The necd 

for priority implementation of this important control measure can hardly be over 

emphasized. 

5.3 Control weàknesses in RBI 

5.3.1 Lack of control over expenditure 

As discussed in Chapter II, after the introduction of the Single Window system in 2007, 

RBI has delinked the submission of scrolls from the claims of reimbursement from the 

banks. It was pointed out that this had weakened the control over the expenditure on 

account of pension. This would also appear to be corroborated from the following two 

examples: 

During 2011-12 to 2015-16, CAS, RBI, Nagpur adjusted Rs. 554.81 crore 

pertaining to 103 transactions that had been reimbursed to the agency banks 

wrongly in the prior periods, ranging from 01 to 3,978 days. 97 of these transactions 

(i) 

pertained to the period after 01 April 2007, when the Single-Window system was 

introduced by RBI. 

ii) During the same period, the difference between the amount reimbursed by RBI to 

Bank of Baroda (BOB) and the amount paid by BOB to the Defence pensioners was 

Rs. 179.55 crore. This indicates possible excess payment to B0B, which needs to 

be verified and reconciled. 
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Q.2. An Audiior, Shri X has been placed under suspension for passing large num er of forged 

bills from contractors In he init:a! inquiry, 1t was prina acle esta bed that Shri v did 

not verify the documents submitted along with the Diils. particularly the snecima 

signatures of the officers forwarding the bills, inspecu.i notes and CRVs, tax details ete 

Shri X has challenged his suspension in CAT by uling an OA on the ground that he was 

directed by his superior officers viz. AAO and AO to process the bills and he was merely 

complying with their orders, and requesting Hon. CAT to issue directions to the CDA to 

revoke his suspension. As AAO of Administration section, please prepare a counter. 

affidavit to be submitted in CAT on behalf of the Deputy Controller (Admin.). 

(40 Marks) 

) 

() 

Paper Vill Page 12 of 20 



() 

() 

() 

Q.3. During scrutiny of Deviation Orders (D0s) in respect of MES contracts E- Section of Main 

Office of a Regional CDA noticed that the provisions stated in the General conditions of 

contract (GCC) (IAFW-2249) are not being complied with. Following documents were not 

generally found enclosed with the DOs: 

(a) Copy of Approval in principle accorded by the Accepting officer. 

(b) Copy of the market quotations/ AEs of contract in support of the star rates mentioned 

in the Deviation orders as per para 439 of RMES. 

Copy of Notice issued by the Contractor as per Condition No. 114 of GCC along 
(c) 

with supporting documents justifying the reasons for seeking extension. 

(d) Copy of notice of compensation issued by MES where DOs for time extensions 

issued after the PDC. 

Following points were also observed: 

Specific reasons for granting extension were not recorded by the Accepting Officers 
(a) 

or the reasons mentioned therein do not fall in the categories listed in para 11A of 

GCC, 

(b) 
Notices were not found served by the contractors within 30 days of the happening of 

the event which necessitated time extension, as per condition 11 A of GCC. 

Deviation orders for time extension were issued after the expiry of the PDC for the 
(c) 
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cont tdct, and in such cases notices of compensation were not found issued and 

eCSsary recovery not made from RAR/ final bills, as required vide condition 50 of 

GCC, by the GE. 

me extensions were granted over 25% of original PDC, orders of ncxt 

higher authority were not found obtained as per para 17.2.6.I of MES Manual of 

(d) 

contracts. 

Oraer to streamline the procedure, write a circular on behalf of DcDA-in-Charge/ E 

Section, to all Chief Engineers/Commander Works Engineers/Garrison Engineers 
highlighting the relevant points for dissemination and ensuring complhance. 

(35 Marks) 

IV12159/92-93 3ia fraita frfafey 3THR 37 7TAÍ ERT ETT T HHT 

àAr , f HETTY faaic6 14 I 1995 ts yI/12159/92-93 A Atea siTeTHi 5 

yiRTE-1 

. YIIV12159/92-93 

TeT4,T41 HET5 
ufe s-V, ATT. H, 
T frh-66. 

fi6:14 TE, 1995 

2. He T HTE (), FTI 

3. TH1 HET A7 (, va fa.), 7 fect 
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2. 

3 

37 yIFT 1.8.95 HHEI EiI 4, 

23.11.92 U6 V/I/121 59/92-93 fARa MEU HTfa fFTafe h 3q4R 3ATfY7 

HuzTUT: TTAT 

46,10,000 F7 

20,000 FY 

46,37,145 Fy7 
--- 
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(+) YTR 4 

(+) STTY Fya 

76/020/83 
1/908/36 

46,10,000 
46,10,000 46,10,000 

46,10,000 

(+) HT 77 

(+) STT Ey 

76/020/83 1/908/36 
20,000 

27,145 
1/742/13 7.145 

27,145 
27,145 

(+) STfY Y 

76/021/000 46,37,145 46,37,145 
46,37,145 

76/020/83 

46,37,145 

4. While scrutinizing the Anual Review of Balances for the year 2018-19, Pr.CDA noticed 

that a huge sum of Rs.95,32,82,257 was lying as outstanding balance in the suspense head 

76/20/83. It was confirmed by the GO(A/Cs) to the Pr. CDA that main reason for this was 

the non adjustment of Letters of Credit by the Sub Offices as per the procedure prescribed 

by the CGDA office for adjustment of Letters of Credit (LC) vide their letter 

No.A/II/12159/92-93, Dated 14th July 1995 as reproduced at APPENDIX-1. 

Assuming that you are the dealing AAO in the Accounts Section of Main Office and 

operating file No.A/Cs-1/R&D/02, please put up a draft circular to all the Heads of Sub 

Offices (By Name) to be issued by GO (Accounts) outlining the need for strict compliance 

of provisions contained in the HQrs letter No.A/II/12159/92-93, Dated 14th July 1995 and 

advising them to forward a time bound action plan for clearance of outstanding amount 

under suspense head 76/20/83 within 15 days of the issue of the circular. 

APPENDIX-1 

IMPORTANT CIRCULAR 

No.A/II/12159/92-93, 
Office of the CGDA, 

West Block-V, R.K.Puram, 

New Delhi-66. 

Dated: 14th July, 1995 
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. The CDA(HQrS), New Delhi 
2. The CC of A(Fys) Caleutta 
3. The CDA(R&D), New Delhi 
4. The CDA(R&D), Bangalore 

n Sub: Compilation of expenditure against authorization for pay1ment in respect OlTO 

Contracts. 
In the case of expenditure incurred for foreign payments cither through payine 

unaer Letter of Credit' or through 'Direet Bank Transfer the booking to final service hcads 

IS delayed substantially due to late reccipt of debil advices from the Reserve Bank of India. 

This issue of time-lag between the actual cash oulgo and adjustment of debits to final heads 

has been considered and it has been decided that the amounts paid under letter o 

Credit/and authorized under Bank Transfer are to be charged directly to the Service Heads 

concerned by contra adjustment to code head 020/83 (RB Suspense-unclassified wita 

distinct category prefix '76' at the time of authorization of Bank Transfer/payment of L.C. 

by SB). SBI Branches concerned will be advised to send payment details to CDA 

immediately on payment under L.C. (simultaneously with their advice to RB). 

On receipt of debit advice further adjustments will be made in respect of bank 

commissions, variation on rate of exchange etc. as indicated in the annexure. The Accounts 

Section will, however, ensure clearance of the above Suspense head while adjusting the 

Debit Advice at a later date and submit a monthly report on amount outstanding under 

76/020/83 to the CDA. In order to reflect all such payments as a distinct item in the printed 

2 

compilations cat. '76' will also be prefixed to code head 021/00 (Reserve Bank Deposits) 

while adjusting the debit advices. The punching media should be prepared in the same 

manner as illustrated in the Annexure to this circular. 

3. In view of the above, Code Head 020/81 (Cheques and Bills) will no longer be 

operated in case of payments of the above nature (viz. Letter of Credit and Direct Bank 

Transfers). 

4, The above procedure will be given effect to from 1.8.95. 

Please acknowledge receipt. 

For CC of A(Fys), Calcutta only: The clarification contained on our letter 

No.A/llV12159/92-93 dt.23.11.92 in the case of adjustments relating to Letter of Credit 

will stand modified to the extent to the revised procedure. 

For CGDA 

Controllers: for information. 
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Annexure 

ount authorized for payment/Amount Paid under L.C | Rs.46, 10,000 

Amount of Service Charges (Tele/Commission elc.) 

Charged by the RBI/SBI 

Rs. 7,145 

Rs. 20,000 
Variation due to rate of exchange 

Rs.46,37,145 
Total amount for which debit Advice is receiveCa 

P.M. PREPARED AT THE TIME OF AUTHORISATION ON RECEIPT OF 

INTIMATION OF L.C. PAYMENT BY S.B.I. 

Code Head (+) Receipt Rs. Code Head (+) Charge Rs. 

1/908/36 46,10,000 46,10,000 
46,10,000 

76/020/83 
46,10,000 

P.M. PREPARED ON RECEIPT OF DEBIT ADVICE BY AT-SECTION 

Code Head (+) Receipt Rs. Code Head (+) Charge Rs. 

76/020/83 27,145 1/908/36 20,000 
1/742/13 7,145 

27,145 27,145 

P.M. PREPARED BY ACCOUNTS SECTION ON RECEIPT OF DEBIT ADVICE 

Code Head (+) Receipt Rs. (-) Receipt Rs. 

76/02 1/00 46,37,145 

46,37,145 
46,37,145 

76/020/83 

46,37,145 

(35 Marks) 

franr 3TTK, THT7 3ATETEI, FATA TH; 35,00,200 Ta, TRTA (HTHT) 22,175 FT4, (aTu) 
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Q.5. Shri XYZ was employed as Sr. Auditor in the Office of the PCDA (SC) Pune. He died in 

harness on 02.11.2018 while in service. The son of the deceased, Shri ABC had requested 

in his application dated 31.12.2018 for appointment on compassionate ground in the 

department. The Board of Officers considering size of his family, present shelter, terminal 

benefit: Rs.35,00,200; Pension Rs.22,175 (normal), Rs.36,958 (enhanced) + DA, etc, 

opined that case of Shri ABC does not deserve for compassionate appointment. His request 

was considered by the Competent Authority with reference to views of the Board of 

Oficers and the relevant Government orders but was not acceded to. Aggrieved by this, 

Shri ABC filed an O.A. No. Nil/2019 at CAT Jabalpur. The CAT passed the verdict 

directing the respondent to consider and decide the representation of the applicant by 

passing a speaking and reasoned order. 

Assuming you are working as AAO(AN) in the office of PCDA, draft a Speaking 

Order from Principal CDA. 

(35 Marks) 

T. 6. 

aT T f ats HavtAT Rut~ (qEt.) 2017-18 HR 1980-81 t TE-4 

Trte HT 25125 3ATHfai aeHa1 ahia 3AT9TAT 4 25% JfAaTa 3TYHi 3fure 

farita a 3uiaars (HTEU,T) à 06 HTH aT 03 3iaktn rarutT 
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A review of the outstanding Internal Audit objections carried out in the Main Office otf a 

regional PCDA revealed that as per the AAC 2017-18, 25125 objections with ldest date of 

1980-81, were outstanding. 25% of these objections related to non-maintenance jmproper 

maintenance of record, another 10% related to minor over-drawl of rations and about 5% 

were in the nature of opinion/ advice. It was also observed that a total of 06 cases of MFAI 

and 03 IAR points had been reported by the organisation 
As AAO Internal Audit Cell of the Main Office of PCDA, draft a circular addresscd to all 

LAOs/ RAOs to take immediate action to review the outstanding audit objections and settle 

objections of the nature mentioned above (non-maintenance/ improper maintenance of 

record, minor over-drawl of rations and opinion/ advice). LAOs may also be advised to 

TOcus on areas like non-utilisation of assets and mis-appropriation of Government 

Revenues to come up with points for MFAI and IAR. 

(35 Marks) 

-XXX--- 
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THT T faum 
DEFENCE ACCOUNTS DEPARTMENT

S.A.S. EXAMINATION - PART 

aR/NovEMBER, 2020 

PAPER IX - THEORY PORTION 

SUBJECT: FUNDAMENTALS OF ELECTRONIC DATA PROCESsING

3HTeea4 E/Max. Marks: 60 4H/Time Allowed: 1 ue/Hours 

teytoryT/Notes: 

1. 

3T9ETRE HTT 

This is a qualifying paper only. Marks secured in this paper will neither be counted in the 

aggregate marks nor will be added in total marks secured in other papers. The paper has two 

parts Theory portion and Practical portion. 

. 

Candidates are to answer 6 questions out of 8 questions from this portion. Each question 

will carry 10 marks. All answers should be specific and concise. 

3 

Question paper for Practical portion is separate. However, while computing marks for the 

paper, the imarks obtained in Theory portion shall be combined together.

4. 3 4TT AI ATH A 37Ti aI 24 3 MH ETA arf A. 

Candidates are to secure 24 marks to qualify from this portion. 

Paper IX Theory Portion Page 1 of 7 

S/08 CDA20 - P IX THE-1 



Choose the correct answers in the following:
(Ix10-10 Marks) 

(i) 

A step by step procedure used to solve a problem is called:- 

(a) Operating System 

a) ten 

(b) Algorithm

(c)ApplicationProgram 

(d) None of the above 

ii) 

A smaller version of an image is called a:- 

fHTE 

(a) Clipart

(b) Bitmap 

(T) 24- 

(c) Thumbnail 

(d) Portable network graphic 

A computer virus normally attaches itself to another computer program known as: 

(a) Target Programme

(a)ER HTATH 
(b) Host Programme
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(c) Backdoor Programme 

(d) Trojan Horse 

(iv) 
An unsolicited e-mail message sent to many recipients at once is a 

(a) Worm 

(b) Virus 

T) 
(c) Threat 

() 

(d) Spam 

(v) 
When a computer is booting, BIOS is loaded to the memory by:- 

(a) RAM 

e)RHT.rA. 

(b) ROM 

(T)i.-3R,T.I.

(c) CD-ROM 

(d) TCP 

(vi) 
Which of the following is not a version of the Android mobile operating system:- 

(5)69 

(a) Cupcake 

(b) Dairy - Milk 
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(c) Eclair 

(d) Froyo 

Which of the following is interactive media: 

(a) A radio broadcast 

(b) A talk show on TV 

T)h HHTR 
(c) A newspaper 

(d) A computer game 

The meaning of bandwidth in a network is:- 

(a) Transmission capacity of a communication channel 

(b) Connected computers in a network 

(T) 
(c) Class of IP used in Netvwork 

(d) Interconnected by communication channels 

Which of the following is a social network:-

) 3Hs 

(a) Amazon 

E) 

(b) eBay 
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T) 

(c) Gmail 

(7)fex 
(d) Twitter 

(x) 
com in a web address stands for: 

(a) Commodity 

(b) Community 

(c) Computer 

d) Commercial 

2 
Explain the following in brief: 

(2.5x4=10 Marks) 

) 
Relational Database 

Gi) fsfza farcar 

Digital Signature 

ii) TRT. 
URL 

(iv) 
Firewall 

3. 

Mention four different types of printers used in offices. Suggest some steps which can result 

in controlling and reducing unwarranted printing of documents in our offices. 

(4 +6 Marks) 
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(a) What are the definitions for freeware and shareware? 

(4 Marks) 

() 

(6) What is Clipboard? 

(3 Marks) 

T) 

(c) What does client/server mean? 

(3 Marks) 

) 

(a) What is the difference between Save and Save As? 

(3 Marks) 

What is difference between operating system software and application software?

(4 Marks) 
(b) 

T) 
Name three types of ports available in a computer. What these ports are used for? 

(3 Marks) 

(c) 

6. fA-feT H tAH feyuit fera 6. 
Write short notes on the following: 

(2.5x4=10 Marks) 

) 
Defence Travel System 

(i) 
Dolphin 

(i) 
Tulip 

(iv) 
SPARROW 
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Define the following: 

(2x5-10 Marks) 

) ELLYA. 
WLAN 

VolP 

(ii) 
Search Engine 

(iv) 
File& Folder 

(v 
Flow Chart 

8. () 

(a) What is artificial intelligence?

(5 Marks) 

(b) What is an embedded microprocessor? 

(5 Marks) 

-XXX ---- 
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DEFENCE ACCOUNTS DEPARTMENT 

S.A.S. EXAMINATION - PART II 

HakR/NoVEMB£R, 202o 
TAT U IX- TAETR5 HTT 

PAPER IX-PRACTICAL PORTION 

SUBJECT: FUNDAMENTALS OF ELECTRONIC DATA PROCESSING

4HR HR/Time Allowed: 1 Hours Afa4 E/Max. Marks: 40 

fecfurai/Notes 

This is PRACTICAL PORTION of Paper IX. 

2 

Answer any two questions. Each question carries 20 marks. Candidates are to secure 16 marks to qualify 

from this portion. 

3. 

Enter ROLL NUMBER ON THE LABEL OF THE CD given to you. All files created by you as a part of 

this examination must be copied on the CD provided in the following manner 

Create a MAIN FOLDER with your ROLL NUMBER as the folder name. 

Create three folders within the main folder with the names as Q. 1, Q. 2, Q. 3. All answers must be 

saved in the respective folders, with the files names as given in the question. One folder would 

remain blank as candidate has to answer only two of the three questions.

4. 

On the Answer Books supplied to you, write your ROLL NUMBER, questions answered by you and names 

of the files copied by you in the CD mentioned above. The naine of the file must be indicated question 

WISe. 

5. 
Marks sccured in Practical Portion shall be added in the Thcory Portion of the paper 
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37vTH 1 

Exercise 1 Type the following text in a Word document. 

Defence Services Estimates Minor Ilead I11 

The provISions made under this head is for mecting thc cxpenditure on works 

(chargeable to Revenuc), maintenance of military buildings, roads, water supply,

electric and other installations and furniture, hire charges of land and buildings 

meluding compensation and for procurement of tools, plant, machinery and 

engineering stores required for works, maintenance, etc. 

he provision for pay and allowanccs, transportation charges and miscellaneous

expenses of the Military Engineer Services, who are responsible for the execution

and maintenance of these services as well as the construction of Capital Projects 

(Major Head 4076), is made under Minor heads 101, 105 and 800. The pay and 

allowances of work-charged establishments are, however, debited to the works and 

installations concerned. The provision for the procurement of engineering and 

transportation of stores for the Engineer Store Depots is made under Minor Head 

110. 

Sub Head A provides for the expenditure on works executed under operational

Works procedure, major works costing up to Rupees two lakhs each and for all 

minor works. 

Sub Head B- The bulk of the provision under this head is to meet the expenditure on 

repairs to the permanent and temporary buildings used by the Army. It also includes 

expenditure on maintenance of internal electrical and water supply installations.

Now apply the following to the typed text above: 

1T Calibri l, 20aTE4, ATS, 3i8tIET r HEË RTAI Tfe 

a) Heading should be Calibri font, 20 points, Bold, underlined and centred. 

FTt rTE eHIEE aA nfe se R 14 Comic sans HT aTfe 

b) All paragraphs should be justified. Font size should be 14 Comic sans. 

T. 

c) Insert header of DSE Works in the right side 

d) Insert page number at the top centre. 

c) All Paragraphs should have the spacing of 1.5 
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Sub Head A and Sub Head B in the document are to be made bold, Italics and 

set the theme colour to Red. 

The document should be set on Legal Size paper with 1.5". 1.25*", 1" and 1" 

Left, right, Top and Bottom margins. 

) 

)sie DSE_Answer.doc" da 
Save the Document as "DSE_Answer.doc". h) 

3aTA 2 

Exercise 2 Make a presentation utilising the following information -

ch) 

a) The Title for the presentation should be Analysis of Defence Budget. 

b) Second slide should contain the following information in bullet form. Title 
should be 'Capital Budget - Navy'. 

Navy's capital expenditure has risen from Rs. 1021.80 crore in 1992-93 to Rs. 

20,628.45 crore at the end of FY 2018-19. BE for 2019-20 has been fixed at Rs. 

23,156.43 crore. 

The average annual growth rate in BE for capital outlay for Navy from 1992-93 to 

2018-19 has been about 12.14%. However, during this period, total reduction at RE 

stage has been to the extent of about Rs. 23,576.62 crore, constituting about 8.44% of 

sanctioned BE. Out of these reductions, Rs. 23,317.00 crore were on account of 

capital acquisition heads. 

T) 

Outlay Navy' 8H1 Tr 

c) In the third slide, present the following data in an appropriate table. Title should 

be Capital Outlay - Navy. 
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Actual Expenditure 

Capital Acquisition Other than Cap Acq Total 

2015-16 18414.79 738.76 19153.55 

2016-17 18419.89 777.40 19197.29 

2017-18 18152.99 1308.57 19461.56 

2018-19 19769.87 858.58 20628.45 

d) Fourth slide should have a stacked bar diagram reflecting the data of both 

Capital Acquisition and other than Cap Acq in a single bar. 

e)Insert slide mumbers at the bottom right hand part of slides. Slide umber 

should not appear on first slide. 

Apply slide design of your choice. 

) Apply animation to the 3 slide to show the figure with key press. 

T) A B "Budget_Answer.ppt Ha 
h) Save the Presentation as "Budget_Answer.ppt. 

T 3 

Exercise 3 Create the following spread sheet using MS Excel and follow the instructions given 

below: 

Area under cultivation in 2017-18 

S. No Crop Hectares (in Lakh) Percentage 

Wheat 350 

2 Rice 450 

Pulses 100 

Coarse Cereals 150 

35 5 Sugar cane 

6 Other Crops 115 

Total 

Average Cultivated area 
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a) Create a blank workbook and save it as "Excel Answer.xls" 

b) Create a table with data as given in above figure. 

T) itfar "Arca under cultivation in 2017-18" des aA aeU, ZE ATFE TT Comic 

sans 5-2 T4 S-Z HTET 22 8AT U 

c) Title "Area under cultivation in 2017-18" should be centred, text bold, and font 

size 22 with Comic sans font. 

) aES AIt Tfr, ars TT Ariel e HT 5Z T 16 -T TETI 

d) The header row should be centred, text bold and font size 16 with font Aricl. 

e) The numerical figures should be right justified. 

Use the relevant formula and other excel commands to calculate the total and 

average cultivation area. 

8) Calculate percentage for each crop with respect to the total area under 

cultivation as calculated above. 

(h) Create a pie chart diagram from the above data. 

i) Find the cop with minimum and maximum area of cultivation using 

appropriate formulae. 

--- XXX --- 
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